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परिपत्र  /CIRCULAR  

विषय  /Subject  :   Mandatory compliance with Biometric Attendance System (BAS) by regular 
employees of AIIMS Bibinagar- Reg.

Ref: AIIMS/BBN/DIR/2023/1437 dt.29th May 2023.

1. It  is  hereby  informed  to  all  regular  employees  of  AIIMS  Bibinagar  that  the  Biometric 
Attendance System (BAS) shall be fully implemented with effect from 06th March 2026. All 
regular employees are required to mark their biometric attendance at two instances on each 
working day. The first instance shall be at the time of reporting for duty and; the second 
instance at the time of leaving the office. Compliance with the biometric attendance system is 
mandatory for all regular employees without exception.

2. The  installation  of  two biometric  attendance  devices  in  Block-C of  hospital  building  is 
completed as on date.  These are in addition to the  six devices  presently installed in  the 
Academic  Block.  However,  installation  of  devices  in  the  AYUSH  building  is  currently 
underway and the same shall be duly notified once operational.

3. It has been observed that certain issues such as employee code mismatch and other technical 
errors  are  being  reported  during  marking  of  biometric  attendance.  The  IT  team,  in 
coordination with the HITES and NCC teams, is actively working to resolve them at the 
earliest.

4. Staff are requested to fully cooperate and to ensure compliance with the above instructions. 
Any further updates will be communicated in due course.

5. This issues with the approval of the Competent Authority, AIIMS Bibinagar.

                                                 संकाय प्रभारी, प्रशासन/Faculty I/C, Administration

                                                   एम्स बीबीनगर/AIIMS, Bibinagar

Encl: As above
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प्रतिलिपि  /Copy to   :-

1. Executive Director
2. Dean (Academic)/Dean (Research)/Dean (Examination)
3. Medical Superintendent
4. Deputy Director (Admin.)
5. All HoDs / In-charge HoDs /Section Heads
6. Financial Advisor
7. Registrar
8. ACE 
9. Accounts Officer/AAO
10. Principal, College of Nursing & CNO, Nursing Supdt. & Asst. Nursing Supdt. 
11. Nodal Officer, IT Cell – with a request to upload in the institute's website under “Staff 

Circulars”
12. Office Copy.
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